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SBA Reporting Agent   

• Colson Services is the Fiscal Transfer Agent (FTA) 

for the US Small Business Administration (SBA) 

secondary marketing program   

• SBA has designated Colson as the collection agent 

for guaranty balances and loan status information. 

• All monies (monthly P&I and basis points) due SBA  

will be sent through Colson Services as agent for 

SBA 
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SBA 1502 FORM 

• The 1502 is used for reporting all loans in your 

portfolio 

• Monthly P&I pmts, guaranty balances, loan 

status info and basis points fees are all to be 

reported on the 1502 form 

• Reporting starts 90 days from the approval date 

of the loan (signed loan authorization 

agreement) regardless if the loan is closed or 

disbursed 

• An un-disbursed loan needs to be reported with 

a status “9” and the amount un-disbursed 
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SBA Reporting Procedures 

• The reporting period is from the first through the 
last day of the month 

• Colson reporting is due on the 3rd calendar day of 
the following month 

• The basis points fee is due monthly if the borrower 
made an interest payment in the reporting period 

• The basis fees and P&I funds are due to Colson on 
the 3rd calendar day of the following month 

• P & I Funds remitted to Colson are on an 
actual/actual basis 
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SBA Reporting Procedures 

• The split payment as billed field must be set to “N” because 
Colson requires interest to the paid date unless interest only 

• Guaranty balances and loan status information has to be 
reported to Colson monthly regardless of payment activity 

• Guaranty Fee calculation for term loan:  guaranteed portion 
balance X basis points/interest base X number of days in period 

• Ex:  750,000. X .005/360 x 30 = $312.50 

• Guaranty Fee calculation for credit lines: guaranteed portion 
interest received X basis points/interest rate % 

• Ex:  $5,937.50 X .005 / .095 = $312.50 
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SBA Reporting Procedures 

• The bank has been paying basis points on a SBA 
guaranteed loan that has now been sold to Colson. 
The following rules will apply: 
– The month that the loan is sold, the bank will pay basis 

points plus P&I funds if the loan is sold effective any day of 
the month except the due date.  The following month the 
bank will no longer pay the basis points 

– If the loan is sold effective on the due date of the month, 
then the bank will only pay P&I funds for the month and not 
basis points 

– The first payment on the sold loan must be equal to the next 
due date of the gross loan 
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SBA Reporting Procedures 

• When a loan is guaranteed by SBA, the GP #, 

basis points and guaranteed percent has to be 

completed on the master loan 

• If the guaranteed loan is then partially sold to 

SBA, you have to complete the fields on the 

sold loan also 

• The system will report them both the first 

month, then the next month and forward, the 

system will not pull in the main loan for 

reporting, just the sold loan 
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Payment/Information  to SBA 

• A check and the 1502 report can be mailed to 

Colson 

• The 1502 report can be faxed and the funds  

wired to Colson 

• The 1502 report can be sent via electronic e-

mail using Client Access or JHMENU EXPRESS 
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General Loan Parameters for SBA 
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Loan Type Parameter 
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• System will input closed status code for SBA credit lines 

when straight line is fully funded 

• Display prepayment penalty in message line 

• Post prepayment as a curtailment 

– If set to Yes and no outstanding bill and the next payment due 

date is > the scheduled due date, the system will change the 

affects from C to Q to the affects of C to P for the payment 

– If set to Yes and no outstanding bill and the next payment due 

date is equal to the scheduled due date, the system will change 

the affects from C to Q to the affects of C to P for the payment 

– If set to No, the system will post the payment with a C to Q 

affects transaction 

 

 

 

 

 

 

Loan Type Parameter Choices: 
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Master Loan 
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Sold Loan 
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Investor Servicing Parameters 

• If the bank is selling loans to SBA, then you will need 
to use the Investor Servicing module for reporting 
purposes to Colson Services 

 

• If the bank is not selling loans to SBA and just need to 
be able to report the activity and calculate the basis 
points on a 1502, then you just need to set up a 
Processing Type in Loan Servicing Parameters  
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Set up SBA or Colson Services as Investor 
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Add Processing Type for SBA 

• The cutoff date in the processing type will tell 

the system what month’s activity to generate to 

the 1502 report 

• If you only have loans guaranteed by SBA, you 

don’t have to purchase the Investor Servicing 

Module 

–  However, you do have to manually update the “next 

cutoff date” each month in the Processing Type    
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LN & LP Types 
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General Ledger Accounts  

• Gain/Loss on sale of 

loan accounts 

 

• Interest Income Acct 

for SBA loans 

 

• Service Fee Acct 

 

 

 

• SBA/Colson Clearing Acct 

 

• Bank Shortage Acct for 

Escrow 
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LNIN Menu, Loan Maintenance 

Additional Mortgage Information 

• Define the SBA basis points 

• Complete the Guaranteed Percentage 

• Enter SBA assigned GP number 
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Interest Only End Date 

• The basis points fee is due to SBA on all loans 

approved AFTER 10-12-1995 

• The basis points fee is not paid on any loans 

approved PRIOR to 10-12-1995  

• Complete the “Interest Only End Date” field with 

the actual SBA approval date on all loans 

approved before 10-12-1995 

– This will keep the basis points from calculating on the 

1502 report  
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Selling Loans to Colson 

 
• If the loan has been sold to  Colson, then the 

loan has to be sold on the system in the Delivery 

Menu through an Offering 

– Make sure the Saleable Code is set to Yes 
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Create New Offering 

 

• This option is used to define the criteria to be 

used in selecting loans to be included in an 

offering to SBA 
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• Loans that have been included in an offering and 

have been accepted are part of a commitment 

• This option is used to add information about a 

new commitment 

Commitment Maintenance 
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Settle Commitment 

 

• The loan servicing application will make the 

appropriate general ledger entries and create  

sold participation records at settlement time 
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SBA Monthly Reporting 

• Monthly reporting options are listed on the 
LNSERV Menu 
– Option 40:  To Build Monthly 1502 

– Option 42:  To Print Monthly 1502 

• Take the monthly reporting options after the last 
day of the month and before the 3rd calendar day 
of the following month 

  



58  



59  



60  



61  



62  

Very Important ! ! ! ! 

 
• Once the work file has been created and the file 

printed, if maintenance has been performed to 

the file, do not take option “Build SBA Work File” 

again or you will loose the maintenance that has 

been  performed   

• After maintenance has been completed, just 

take the print option again to print the corrected 

monthly 1502 report to be sent to Colson 
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Colson Requirements for Sold Loans 

• Delinquent payments, Payoffs and Curtailments 

of 20% or greater are due to Colson within 2 

business days of receipt of good funds 

• These payments are to be reported on a 

separate SBA 1502 form 

• They should not be combined with the next 

scheduled remittance due Colson 
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Colson Requirements for Sold Loans 

• The following reports should be set up to be printed 
on a daily basis: 

 
– Daily Past Due Activity Report # LNS640 

 
– Daily Payoff Activity Report # LNS645 

 
– Daily Curtailment Activity Report # LNS646 

 
– Daily Charge Off Activity Report # LNS647 
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Report # LNS640P – Delinquent Pmts. 
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Report # LNS645P - Payoffs 



67  

Report # LNS646P - Curtailments 
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Report # LNS647P – Pmts. on Charge-off Loans  
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•  Option 51 - Print Daily 1502 Forms & Download 

File Creation 

– Take this option if activity on LNS640, LNS645, 

LNS646, LNS647 

– Send 1502 form and monies to Colson within 2 

business days of receipt of good funds 

• Option 50 – Take this option if maintenance is 

needed on the above download file 

 

 

 

Colson Requirements for Sold Loans 
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Report # LNS657P – Month to Date Activity 
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• Option # 54 – Print SBA 1149 Transcript of 

Account 

– Colson Services will request the 1149 on a 

specific customer 

– They will provide the date range for the 

customer transaction history  

SBA Form 1149 – Transcript of Account 
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Report # LNS670P – Account Transcript 
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• LNS660P – SBA Payment Reversals 

• LNS610P – Credit Line Advances by Allocation 

• LNS611P – Prepayment Transactions 

• LNS612P – Loan Posting Journal by Loan Type 

• LNS613P – SBA Credit Line Advances 

• LNS614P – SBA Base Rate Report 

• LNS615P – SBA Monthly Principal Advances 

 

 

 

 

 

 

Additional SBA Reports Available 
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Best Practices volunteers needed!! 

$100 off BEC 

registration 

fee!! 
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